
Special order 
 

Date:____________________ Lab:________________________________________ 

Requester’s name:_________________________________________________ 

Telephone number:_______________________________________________ 

Item:____________________________________________________qty:________ 

Description:_______________________________________________________

________________________________________________________________________

______________________________________________________________________ 

Catalog number:__________________________________________________ 

 

Vendor:_________________ 

Order date:_____________________ 

Shipper:___________________ 

Ship date:_________________ 

 

Note:  please pick up all merchandise within one week 
of notification of arrival.  After one week, the items 
will be charged to the professor’s account whether 
they are picked up or not. 
 
 
 
Signature:__________________________________________________________ 
 
 
 


